Quick Guide — On-line portal

fl/
,@% Tenders and Grant Opportunities

Murrindindi

Shire Council

This document provides information and tips on using Council’s on-line portal for tenders,
guotes and grant opportunities. The on-line portal is supported by Tendersearch.

If you have any issues logging in and using the on-line portal please call Tenderserch on
1800 836 337.

Logging in

Go to the Murrindindi on-line portal - https://www.tendersearch.com.au/murrindindi/

If you have logged in before — use the member login section at the top right hand side. Add
your email address and your password and click on “Log in”.

If you haven’t logged in to the on-line portal before — Go to the “Not a member?” section on
the right hand side. Click on “Register” and a new window will pop up so you can fill in your
details.

If you forget your password — you can select “resend password” and a replacement
temporary password will be emailed to you. Once you have logged in using your temporary
password — Click on the “My Details” tab at the top of the page. A new page with your details
will open. Scroll to the bottom of the page and insert a new password that you will
remember.
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Please sign in below.
Existing users, login below, new users can
register for free.

Murrindindi Shire Council

This e-tendering website provides a web-based tool that enables Murrindindi Shire Council to procure goods and

services over the internet.
Email address:

It provides a simple, secure and efficient means for managing tendering activities and guotations. avogt2004@yahoo co uk

In order to respond te a tender you must first register. Registration is free. Password:

Please contact TenderSearch on 1300 836 337 if you experience any difficulties logging on or downloading any

documents from this site. Please direct all Tender guestions through the "Question Forum” once you have logged in. m Forgotten your Password?

Open Opportunities

Not a member?

Servicing and Maintenance of Generators

ender # SF/2643 | Closing: 18/08/2016 15:00 AEST | Released: 28/07/2016 00:00 AEST | Type: RFQ Benefits of registering:
Q ions are ted for the rvicing and maintenance of generators located within the Murrindindi Shire Council - Free to register
as outlined in the documentation. = Simple to sign up.

- View a list of open opportunities

* Be updated on any tender changes.
- Questions & Answers forum

= Electronic Submissions.

Please ensure all submissions are completed and received by the closing date and time.

Supply and Servicing of Sanitary Units

Tender # SF/2644 | Closing: 18/08/2016 12:00 AEST | Released: 28/07/2016 09:00 AEST | Type: RFQ

Request for quotations for the Supply and service of sanitary units throughtout the Murrindindi Shire Council.

Forgotten your Password?

Please ensure your submission is received by the closing date and time. Email address.

Roadside Slashing RESEND PASSWORD
Tender # CONT16/19 | Closing: 25/08/2016 15:00 AEST | Released: 27/07/2016 12:05 AEST | Type: RFT

Murrindindi Shire Council is seeking tenders from respondents to undertake roadside slashing works for Council under
contract. Need help?

All respondents, whether successiul or unsuccessful in relation to the Roadside Slashing Contract, that are assessed by
Council as having VIEW MORE

If you require immediate assistance message

our support team via LIVE G —


https://www.tendersearch.com.au/murrindindi/

Registering your interest in the opportunity

Once you have logged in you will be able to see all the opportunities that are currently open.
Scroll down the list and click on the heading that you are interested in. A new window will
open with more information about the opportunity. If you want to proceed further click on
“Register your interest”.

Welcome, you are now logged in as
avogt2004@yahoo.co.uk

Roadside Slashing

Murrindindi Shire Council is g tenders from its to undertake roadside slashing works for Council under

All respondents, whether successful or unsuccessiul in relation to the Roadside Slashing Contract, that are assessed by
Council as having satisfactorily met Council's OH&S and insurance requirements will be placed on a list of slashing Need help?

providers which will be made available to residents on Council's website and sent to residents that recieve a Fire
If you reqguire immediate assistance message

our support team via LIVE CHAT or our

Prevention MNotice

contact page
Doc. Fee: Free RFx Type: RFT

Release: 27/0T/2016 12:05 AEST Closing: 25/028/2016 15:00 AEST

In order to wiew online, ask and receive alerts relating to this tender click the Register

Your Interest button below.

REGISTER YOUR INTEREST

A new window will open where you can access the request documents. Click on “Intend to
Respond” if you want to proceed further.

Tender Details Addenda Response

Roadside Slashing

Purrindindi Shire Councdil is seeking tenders from respondents to undertake roadside slashing works for
Council under contract.

Al respondents, whether successful or unsuccessful in relation to the Roadside Slashing Contract, that are
assessed by Council as having satisfactorily met Council’s OH&S and insurance reguirements will be placed
on a list of slashing providers which will be made available to residents on Council's website and sent to
residents that recieve a Fire Prevention Motice.

IE_1 Roadside Slashing - Reguest - RFT.DOCX (Z27/OF/2016 11-55)

] Roadside Slashing - Request - Contract DOCX (Z2F/07/2016 11:56)
- Roadside Slashing - Reqguest - Contract pdf (1W08/2016 09:08)
pLS|
pLS|

Roadside Slashing - Reguest - REFT._pdi {(10,/03/2016 09:08)
Roadside Slashing - Reguest - Contract Area Maps. pdil (27/07/2016 12:01)

Doc. Fee: Free RFx Type: RFT
Release: 27072018 12:05 AEST Closing: 25/02/2016 15:00 AEST
Purchased: 10/08/2018 11:27 AEST Responded: -

WITHDRAW FROM TEMDER > INTENDTO RESPOMND -

Download documents and preparing your response

Click on the listed documents to open them. It is recommended that you save the documents
locally (eg on your computer) before you start preparing your response.

It is critical that you respond to all the questions that have been asked. Responses that do
not address all the questions may be put aside and excluded from the evaluation.

If any new information is added by Council, including answers to questions, you will receive
a notification email from the on-line portal. If you want to ask a question, click on the
“Questions” tab at the top. Type your question into the box provided and hit “Submit
Question”. Council will answer your question through the on-line portal.



Lodging your response

When you are ready to lodge your response, click on the “Response” tab at the top and a
new window will pop-up. The process for multiple and basic upload is the same — hit
“Browse” and the Windows box will open allowing you to navigate to your document and
click on it. If using Multiple Upload you can click on more than one document at a time. Once
you have selected your document(s) hit “Add File”. To submit your response click on the
“Save and Submit” button at the bottom.

Tender Details Addenda @  Questions ) Response | Weizome. you are now logaed in 5.

2 Select file(s) to upload by www.tendersearch.com.au

Response
Look in: I Bl Desktop
Prepare and submit your response below. You may continue modifying your response up until the closing
T =2
date. ,;} Libraries
Recent Places || 1| System Folder
Ordered: 10/08/2016 11:27 Responded: -
- Homegroup
D-esk‘top Systemn Folder
Response Documents =8
— Amanda Vogt

Systemn Folder

Please browse the files you wish to include. Multiple files may be included by holding control. Maximum file Libraries

size allowed is 100.0 MB | |
| | Computer
| Systemn Faolder

Having trouble uploading, contact Tendersearch Toll free* 1800 TENDER (1800 836 337) - 'ﬁ
&; MNetwork

| System Folder
If you are having frouble uploading your submission via the Multiple Upload option, or using Firefox, or
Safari then please upload your documents through the Basic Upload Function.

Press the Browse/Choose file Button, select your file and then click add file. e ||
Files of type: All Files (" td;" doc;” mpp;™¢

\[¥=] Departments5 on Arapiles’

Multiple Upload

L) (i)

Basic Upload
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If you want to delete a file that you have lodged click on the °

Name Size Date Status

Roadside Slashing - Request - RFT.docx 1349 KB 10/08/2016 13:02 Complete




