
 

Quick Guide – On-line portal 

Tenders and Grant Opportunities  

 
This document provides information and tips on using Council’s on-line portal for tenders, 
quotes and grant opportunities. The on-line portal is supported by Tendersearch.  
 
If you have any issues logging in and using the on-line portal please call Tenderserch on 
1800 836 337.  
 
Logging in 
 
Go to the Murrindindi on-line portal - https://www.tendersearch.com.au/murrindindi/  
 
If you have logged in before – use the member login section at the top right hand side. Add 
your email address and your password and click on “Log in”.  
 
If you haven’t logged in to the on-line portal before – Go to the “Not a member?” section on 
the right hand side. Click on “Register” and a new window will pop up so you can fill in your 
details.  
 
If you forget your password – you can select “resend password” and a replacement 
temporary password will be emailed to you. Once you have logged in using your temporary 
password – Click on the “My Details” tab at the top of the page. A new page with your details 
will open. Scroll to the bottom of the page and insert a new password that you will 
remember.  

 

 

 

 

https://www.tendersearch.com.au/murrindindi/


 
 
 
 
Registering your interest in the opportunity  
 
Once you have logged in you will be able to see all the opportunities that are currently open. 
Scroll down the list and click on the heading that you are interested in. A new window will 
open with more information about the opportunity. If you want to proceed further click on 
“Register your interest”.  

 
 
A new window will open where you can access the request documents. Click on “Intend to 
Respond” if you want to proceed further.  

 
Download documents and preparing your response 
 
Click on the listed documents to open them. It is recommended that you save the documents 
locally (eg on your computer) before you start preparing your response.  
 
It is critical that you respond to all the questions that have been asked. Responses that do 
not address all the questions may be put aside and excluded from the evaluation.  
 
If any new information is added by Council, including answers to questions, you will receive 
a notification email from the on-line portal. If you want to ask a question, click on the 
“Questions” tab at the top. Type your question into the box provided and hit “Submit 
Question”. Council will answer your question through the on-line portal.  

 

 

 



 
 
 
 
Lodging your response  
 
When you are ready to lodge your response, click on the “Response” tab at the top and a 
new window will pop-up. The process for multiple and basic upload is the same – hit 
“Browse” and the Windows box will open allowing you to navigate to your document and 
click on it. If using Multiple Upload you can click on more than one document at a time. Once 
you have selected your document(s) hit “Add File”. To submit your response click on the 
“Save and Submit” button at the bottom.   
 

 

If you want to delete a file that you have lodged click on the   

 
 
  

 

 

 

 

 

  
 

 

 

 


