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Application to Install or Alter an On-Site Wastewater Management System (OWMS) 
Environment Protection Act 2017
Properties located within an un-sewered area can treat and dispose of their wastewater through the installation of an On-Site Wastewater Management System (OWMS). A permit is required to install, construct or alter existing systems. 
Fees are available at septic fees
	Application type

	☐ New install 		
☐ Alteration	Replacing a septic tank, treatment plant and/or effluent dispersal system (e.g. trenches, irrigation fields) 
☐ Minor Alteration	Connecting additional fixtures to an existing system

	Applicant details

	[bookmark: _Hlk200455115]Given name:      				Surname     

	Company name (if applicable):       
	ABN:      

	Postal address:      

	Mobile number:     
	Other contact number:     

	Email:     

	If applicant is the licenced plumber	 VBA Licence No:      

	Site Address of installation

	Street No:      		Street Name:      

	Town/Locality:      							Postcode:      

	Crown Allotment: Lot Number (if known):      		Parcel Number (if known):      

	Property Owner Details 

	Given name:      				Surname     

	Company name (if applicable):      
	ABN:      

	Postal address:      

	Mobile number:     
	Other contact number:     

	Email:     

	Plumber/drainer details (if not the applicant)

	Name:       

	Street address:       

	Mobile number:      
	VBA Licence No:      

	Planning and building permits

	☐	Planning permit required
	Planning permit number (if known)      

	☐	Building permit required
	Building permit number (if known)      



	Building details

	[bookmark: Text30]Building Type (House/Factory/Shed/Office/Shop/Other):      

	[bookmark: Text31]Number of Bedrooms:     

	Maximum daily volume (litres/day):      

	Number of people using the system:
	[bookmark: Text32]Minimum:     
	[bookmark: Text57]Maximum:     

	[bookmark: Text33]Spa (Capacity in Litres):     

	[bookmark: Text34]Number of sinks (i.e. kitchen):     
	[bookmark: Text35]Number of toilets:     
[bookmark: Text37]
	[bookmark: Text39]Number of troughs:     


	[bookmark: Text36]Number of showers:     
	Number of dishwashers:     
	Number of baths:     

	Number of basins:     
	Other (please specify):     
	

	System Details

	Septic Tank
	[bookmark: Text42]Treatment Plant
	Pump Well 

	☐ Concrete
☐ Plastic     
	[bookmark: Text44]Make and model     
	Type of Pump:     

	Capacity in Litres:     
	EPA Approval Number:      
	Capacity in Litres:     

	Other:     
	[bookmark: Text46]Provide detail


	Effluent Disposal 

	☐ Subsoil Absorption Drains
	[bookmark: Text50]Length:     
	[bookmark: Text51]Width:     
	[bookmark: Text52]Depth:     

	☐ Subsoil Irrigation 
	Irrigation Area:     	m2

	[bookmark: Text56]Other:     

	Describe installation:      


	Further information

	Please allow up to 20 business days for processing. If you require any assistance completing this form, please contact Council on (03) 5772 0333 or via email at eho@murrindindi.vic.gov.au 

	Applicant and Property Owner Declaration 

	As the property owner: 
1. I approve the proposed septic tank system type and location as listed on this application.
2. I approve the licensed plumber / drainer as listed on this application to complete the septic tank installation / alteration works.
3. I consent to Council officers entering the property for the purpose of conducting inspections in relation to this application.

	 I declare that to the best of my knowledge the information provided is true and correct.


	Applicant Name:      					 Signature:      

	Date:      

	Owner Name:       						Signature:      

	Date:      




Supporting information required with your application
To assess your application, the following documents must be submitted. All plans must be drawn to scale and include all relevant details to allow accurate evaluation of the proposed or existing system.

1. House / Building Floor Plan (Required for all applications)
The floor plan must show:
· All bedrooms, studies, and habitable rooms
· All plumbing fixtures
· Sewer and stormwater drainage layout

2. Site Plan (Required for all applications)
A scaled site plan is essential for assessing suitability and must include:
· Lot boundaries
· Direction of north
· Slope/fall of land in the vicinity of the land application area
· Street name, street number, lot number, and names of surrounding streets
· Existing and proposed buildings (with setback distances in metres to all property boundaries)
· All structures and infrastructure including: 
· Sheds, garages, carports
· Swimming pools and spas
· Driveways, water tanks, water supply pipes
· Underground services (power, telecommunications)
· Open stormwater drains, dams, watercourses, or other water bodies
(Show setback distances in metres from the proposed OWMS.)
· Layout of the proposed OWMS, including: 
· Location of the septic tank or treatment plant 
· Location and layout of Land application/irrigation area
· Setback distances in metres from all buildings, boundaries, water bodies, and other relevant features.
· Existing OWMS components (if applicable)
· Any building envelopes or wastewater envelopes
· For subdivisions: proposed new boundaries and proposed stormwater drainage
Note: The accuracy of the site plan will directly influence the conditions of the OWMS permit.

3. Land Capability Assessment (LCA)
A Land Capability Assessment must be provided if requested or where required under planning controls or local policy.


4. Additional Requirements for Applications to Alter an Existing OWMS
If the application involves altering or extending an existing system, you must also provide:
· A plumber’s inspection report detailing: 
· Type, size, and condition of the existing OWMS
· Photographs of system components
· Pump‑out records
· Latest service/maintenance records
· A site plan showing the location of all existing OWMS components
· A description of all proposed alterations to the system
· An existing floor plan (if the alteration relates to a building extension)

What happens after I submit my application?
A Council Officer will review your application, which may include a site inspection.
If further information is required, the relevant person will be contacted.

When will the permit be issued?
Council has up to 45 days from the date your application is received to issue the permit.
This timeframe may be extended if additional information is requested and not supplied promptly.
In most cases—when applications are complete and accurate—permits are issued within 20 business days.

Who will receive the permit?
The permit will be emailed to the applicant. Printed copies can be posted on request.

Important Information
All permits and written correspondence will be issued via email unless you request another delivery method.
Incomplete or inaccurate information may delay the assessment of your application and the issuing of your permit.
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@murrindindishirecouncil
@discoverdindi

CONTACT US
customer@murrindindivic.gov.au
www.murrindindivic.gov.au

(03) 5772 0333

PO Box 138 Alexandra VIC 3714

VISIT US

Alexandra: 28 Perkins Street
Kinglake: 19 Whittlesea-Kinglake Road
Yea: 15 The Semi Circle

Mobile Library and Customer Service:
visit our website for locations and times




